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1. O6mue noJIoKeHHA

1.1. TTonoxkeHue O TOPAAKE 3AlONHEHHA, Y4eTa M BBIJAYH JOKYMEHTOB O
kBamupuKanuym B Ccdepe JONOJIHUTEIBHOTO TPOMECCMOHANBLHOr0  00pa3oBaHus
yCTaHaBIHBacT TpeGoBaHUS K MOPANKY O(OPMIICHHs, ydyera, BBRIIAUM W XPaHCHHUS
JOKYMEHTOB 0 KBaiudukaluy B chepe JOMOJTHUTENLHOIO IMPOPECCHOHAIBHOIO
obpa3oBanus B 00pa30oBaTeIbHON OpraHU3alMH.

1.2. Hacrosmee Ilomoxenue paspaboTaHO B COOTBETCTBHM ¢ DenepaibHBIM
3akoHOM 0T 29.12.2012 Ne 273-®3 «0O6 obpazoBanum B Poccuiickoit @enepanun;
npukazoM MuHoOpHayku Poccun ot 01.07.2013 Ne 499 «OO6 yTBepykIeHHHM IMOpSAKA
OpraHM3allii U OCYIIECTBIECHNUsS 00pa3oBaTENbHON HEATENBHOCTH MO JOMOTHUTEIBHBIM
npoheCCHOHAIBHEIM TIporpaMMamM»; MeToIMIecKiMH PEKOMEHIAUIMHU 110 pa3paboTke,
3aMOJHEHMIO, YYETy M XPaHEHHUIO JIOKYMEHTOB O KBalWGUKALMH, HAIpaBICHHBIMH
nrcbMoM MunoGprayku Poccun ot 12.03.2015 Ne AK-610/06.

1.3. O6bpasoBaTenpHasl OpraHU3allid  BBIJAET  CIEOYHOIIME  TOKYMEHTHI O
KBaupUKAIMA B Ccdepe TOMONHUTENBHOrO TpOpEecCHOHATBHOro  00pa3oBaHMU:
CIIyIIATENAM, WMEIOLIMM [IHIUIOM O CpeIHeM IIpOQeCcCHOHAIbHOM M (WIM) BBICIIEM
00pa30oBaHWM W  YCIEIIHO OCBOMBIIMM  JOIOJHHUTENBHYIO  TIPO(ECCHOHAIBHYO
[POrpaMMy—yIOCTOBEPEHHE O IOBBILICHMH KBaIMGHKAUMKA WX  JUIVIOM O
npoheccCHOHaIBHOM NEPENOArOTOBKE.

1.4. YiocroBepeHHe O TIOBBIIIEHWM KBAJIM(DHUKAIMK BBIJACTCA VIS JIHII,
npomeIuux 0Gy4eHne mo nporpaMme B o0beMe He MeHee 16 vacos (IIpunoxenue Nel).
JlurutoMm 0 TpohecCHOHATLHON IIEPENOJrOTOBKE BBIIAETCS IS JIMI, IPOIIEAINX
oOyueHue 1o nporpamme B o0semMe He MeHee 250 gacon (IIpunoxenue Ne2).

1.5.1Ipp  OCBOCHHH  JOIOJHHUTEIBHONH  TPO(ECCHOHAIBHOH  NPOrpamMMEI
NapajIeIBbHO ¢ TIOYYeHHeM CpeTHEro MPOodEeCcCHOHATBFHON0 WM BEICIIEr0 00pa3oBaHUs
yIOCTOBEPEHHE O IMOBBIIEHUH KBATU(UKALIMK BBIIAETCA OJHOBPEMEHHO C TOJIyYCHHEM
COOTBETCTBYIOIIETO TOKyMeHTa 06 00pa3oBaHUH U O KBaTH(UKAIIHH.

1.6. JIuriaM, OCBOMBIIMM TOJBKO HYacTh OMOTHUTEIBHOH IPOdeccCHOHaNIbHOMI
IporpaMMBl, [IOJYYMBIIUM Ha WTOTOBOH  aTTeCTAllMM  HEYIOBIIETBOPUTEIBHBIE
pe3yapTaTel W (WIKM) OTUYMCICHHBIM U3 00pasoBaTENbHON OpraHM3alliH, BBIIACTCA
cipaBka 00 00y4eHMH TIO JIONOJNHMTENBHOM MpodecCHOHANbHOH —MporpaMme
(TITpunoskenue Ne3).

2. TpeGoBaHus K O/1aHKaM JOKYMEHTOB H NOPSIIOK HX 3aM0JIHEHHS

2.1. BnaHkM ymOCTOBEpPEHHMsS O TIOBBIICHUH KBaIM(DUKALMH M AWIUIOMA O
mpothecCHOHATBHON TIEPENOArOTOBKE MO/DKHBI SABJISIOTCS 3aIIUINEHHOH OT IOIJACIOK
noturpaduuecKoi IIpoIyKIHUEH.

2.2. ®opMbl  OTAaHKOB JOKYMEHTOB O JOINOJHHTEIFHOM TPO(ECCHOHABHOM
00pa30BaHNK YCTaHABIMBAIOTCSH 00pa30BaTEIbHON OpraHn3alieH.

2.3. 3anonHeHne OJJaHKOB JTOKYMEHTOB IIPOU3BOAUTCA B CTPOTOM COOTBETCTBHH C
YTBEPKIASHHBIMU 00pa3liaMu JJ0KyMEHTOB.

2.4. 3anonHeHue 6JIAHKOB OCYIIECTBISETCS IEKTPOHHBIM CIIOCOOOM C IIOMOIIBIO
MporpaMMbl Ul MEYaTH JOKYMEHTOB O JIOMOJHHTENBHOM MHpOGECCHOHATBHOM
o6pa3oBaHWN.

2.5. 3anucu Npou3BOASATCS 6€3 COKpalleHWH, a HaWMEHOBaHHS IOTYYEeHHBIX
OIICHOK BITUCHIBAIOTCSA MOJIHOCTEIO.

2.6. 3aIoIHEHHIO TIOIEKAT 00OPOTHBIE CTOPOHEI TUTYJIA (JIeBas U NpaBas JacTH)
TOKyMeHTOB. [Ipunoikenne K JUILIOMY 3aII0JHSETCS € IBYX CTOPOH.



2.7. JInst Bcex ONaHKOB JOKYMEHTOB OOILMMU IpaBUIaMH 3all0MHEHMS UX IPABBIX
CTOpOH 00OPOTHOM CTOPOHBI TUTYJIA ABJIAIOTCS CIEAYIOIHE!

2.7.1. Iocne clIOB «CBAAETENLCTBYET O TOM, YTO» Ha MPaBOi CTOpOHE 0OOPOTHOM
CTOPOHBI THTYJIOB JIOKYMCHTOB Ha CJIEAYIOLIEH CTPOUYKE CTPOTO 10 EHTPY BIUCHIBACTCA
daMmIMs ciyinarend, Ha BTOPOM — WMS U OTYECTBO (IPM HAIMYMM) CIIyIOATEIs.
daMunua, UM U OTY4ecTBO (IpM HATMYMH) CIymiatens (B MMEHUTENIBHOM IIaJIEiKe)
IUITYTCS TIOMTHOCTEIO B COOTBETCTBHHU C MACIIOPTOM.

2.7.2. Tlocne CTPOKM ¢ yKa3aHHEM MMEHH W OTYECTBA CIIYIIATENS Yepe3 CTPOUKY
[0 IIEHTPY BIKCHIBAETCS CJIOBO «C» W yKasplBaeTcs uucio (mudpamu), MeCHLl
(poIHCEI0), TO (YeThIPEeX3HAYHOE YHCIIO) MOCTYTUIEHH Ha 00yUeHHE U, Yepe3 mpober,
BIIMCHIBAETCSA CJIOBO «IIO» WM yKasbeBaeTcs wucio (Ludpamu), Mecian (MPONUCHIO), Tox
(4eTBIpEX3HAYHOE YKCII0) OKOHYaHMs 00yueHus. B ciyuae eciu roj Havajia ¥ OKOHYaHHS
00ydYEHHS COBMANAIOT, TO OH YKa3bIBaeTCs OJMH pa3 (COBMECTHO ¢ YHCIOM M MECAIEM
OKOHYaHMSI 00yUeHHs).

2.7.3.Tlocne cinoB «mporen(a) MOBBIEHHE KBalMGHUKAIMH B (Ha)» WIH
«mpoures(a) MpohecCHOHATEHYIO MEPENoAroTOBKY B (Ha)» 1O IEHTPY BIIMCHIBACTCSA
COKpaIlleHHOe HaMMEHOBaHWEe 00pa30BaTENbHON OpPraHM3alliH, a TAKKEe CTPYKTYpPHOTO
Hompa3/ie/ieHus, PEATU3yIOIIero MporpaMMy JONOJIHHTEIBHOTO MPOQECCHOHATBLHOTO
00pa3oBaHus.

2.7.4.Tlocne ClnOB «IO MporpaMMey MO IEHTPY (A8 yJOCTOBEPEHHMH) HIH €
BBIDABHMBAHHEM T10 IIMPHHE (U1 JUIUIOMOB) B KaBBIYKAX BIMCHIBAETCS HAMMEHOBAaHHE
[POTPaMMEl  JIOTIOJIHUTENBHOTO  MPO(ECCHOHANLHOTO  00pa3soBaHMs — COTIIACHO €
HaMMEHOBAaHHIO B yueOHOM IuIaHe (IporpamMMe), YTBEPKIACHHOM B YCTaHOBJICHHOM
TIOPSIKE.

2.7.5.B mHwKHeii yacTH ¢ IpaBOM CTOPOHBI YJOCTOBEPEHHE ITOAIHCHIBACTCS
PYKOBOIMTEIEM 00pa3oBaTe/IbHOM OpranM3alii, pEalusyrolel MOMOTHUTENIbHbIE
npodecCHOHAIbHBIE  TPOTpaMMBI, U CEKpeTrapeM, pabOTHMKOM  CTPYKTYPHOIO
TMOJApa3eeHNs, PEATU3YIOEro IPOrpaMMy IOIOTHUTEAEHOT0 MPO(ECCHOHATBHOTO
o0pa3oBaHMs, OTBETCTBEHHBIM 3a BBIJaYy JOKYMEHTOB. JIWIJIOM MOIIMCEIBACTCA
IIpeJiceNiaTelieM aTTeCTAIIMOHHOW KOMHCCHH M PYKOBOAMTENEM 00pa3oBaTebHON
OpPraHu3alyy, peanu3yoIell MOTMONHUTENBHEIE MpodeccHoHalbHbIE TporpamMmbl. Ha
MecTe, OTBeAeHHOM s medatu — «M.IL», mpocrtaBisercs nedats oOpa3oBaTebHON
OpraHu3aLuu.

2.8. Jlns 3amojHEHHs IIpaBoOii CTOPOHBI O0OPOTHOW CTOPOHBI THTyna OJIAHKOB
yIOCTOBEPEHHH YCTaHAB/IMBAIOTCS CIEAYIOLINE IPABUIIA!

2.8.1. IIpu 3amONHEHWH YAOCTOBEPEHUs IIOCHIE CJIOB «B 00BEME» BIIHCHIBACTCA
KOJIMYECTBO YaCOB LU PAMH.

2.8.2.Tlpy HaIMYMH B TIPOTPAMME JIOIOJIHUTENBHOrO TMPO(ECCHOHAIBHOTO
06pa3oBaHus OTAEJBHBIX MOIy/el B Tabiuue Tmociae TeKcTa «3a BpeMs OO0ydeHHS
OCBOEHBI CIIEAYIOIME MOIYJId MporpaMmel» B rpade «HavMmeHOBaHHE MOIYJLD»
BITMCHIBAIOTCS TOYHBIE HAMMEHOBAHMA OCBOCHHBIX Momyiei, B rpade «OOBeM»
HAIPOTHB KayKJI0r0 HAMMEHOBAHHs OCBOEHHOI'O MOJYJIS YKa3hIBACTCs KOJIMYECTBO JaCOB,
BBIICIEHHOE HA OCBOCHHME MOMAYJsi, B rpade «OleHKa» IPOCTABJIAOTCS TPOIUCHIO
IOJIyYEHHEIE CITyIaTe eM OLeHKH (HAPHMED, «OTIIMYHOY) WX ITHUIIETCS «3a4TEHON.

2.8.3.1lpy HaqMuM{ B IPOrpamMMe JIOMOTHHTEIBHOTO MPOQECCHOHATBHOIO
06pa3oBaHus 00A3aTENBHON CTaKWUPOBKM ClymIaTenedt, mocie cioB «lIpomen(a)
CTXHUPOBKY B (Ha)» 3aIMCHIBAETCA NOJIHOE HANMCHOBAHHE NPEANPUATHA, OPraHU3aluHy,



YUPEKIEHNUsA, B KOTOPOM CIIyIIATENlh IIPOLIE] CTa)KUPOBKY, €CIH CTaXXHUPOBKAa HE
NpeLyCMOTPEHa IOMOJHUTEIBHOM MpOdEeCCHOHaIbHON MPOrpaMMoi, B JaHHOHW CTpOKe
MUIIETCS «HE IPEIyCMOTPEHO».

2.8.4.1lpy Hamuuuu B TIporpaMMe JOMOJHUTEIRHOTO MPO(EeCcCHOHATBHOIO
oOpa3oBaHMA UTOTOBOI paboTHI, B CTPOKE «BBIMOJHMII(2) UTOTOBYIO padOTy Ha TEMY» B
KaBBIYKaX BITHCBHIBACTCS TOJHOE HAUMEHOBAHHE TEMbl UTOrOBOW paboTHl, B CIy4ae eciu
uToroBas pabora HE TNPEIyCMOTPEHA  JOMOJHUTENBRHOM  mpodeccHOHaIBHON
MIPOrpaMMOi, B TaHHOH CTPOKE MULIETCS «HE MTPELyCMOTPEHO.

2.9. Jlna 3amnonHeHWs OJNaHKOB OWIUIOMOB YCTaHABIMBAIOTCA  CICAYIOIIME
IIpaBHJIa:

2.9.1.TTocne crnoB «PemeHuem OT» BIUCBIBAaeTCA uuciao (Lubpamu), Mecsl
(mponmceio), roA (4ETBIPEX3HAYHOE YMCIIO) NPUHATHS PEIIEHUS B COOTBETCTBUH C
IIPOTOKOJIOM 3aCe/laHus aTTeCTallMOHHOH KOMHCCHH.

292.B cmaydae ecaum nOporpamMMa IpohecCHOHATLHOH — MEPEenoATrOTOBKH
HarpaB/ieHa Ha MOJIyYyeHHe KOMIETEHIMH, HeOOXOAUMOM I BBIMOJHEHUSA HOBOTO BHJA
pohecCHOHaNBHOM e TENPHOCTH, I1OCIIE CII0BA (IIOATBEPXKIAET» 3aMUCEIBAECTCS «IIPaBO
Ha BEICHWE» M YKa3bIBACTCS BUI JAEATEIBHOCTH, NPEIyCMOTPEHHBIHA IOIOJHUTEIBHON
npodhecCHOHANBHON [IpOrpaMMO.

29.3.B cmaygae ecium mporpamMmMa NpodecCHOHAIBHOH  IEPENOArOTOBKU
HaIpaBJiicHa Ha TpHOOpeTeHHe HOBOM KBAIM(MUKALMY, TO IIOCIIE CJI0BA «IIOATBEPKIACT
3alMCHIBACTCA  «IOJMyuyeHHe  KBaJM(UKaNMu» W BIOWCHIBaeTCS  KBaJIM(UKALKA,
IIpeyCMOTPEHHAs AOMOJHUTENBHOM PO ecCHOHaNBHOM MPOrpaMMO.

2.10. ing Bcex O7aHKOB JOKYMEHTOB OOIIMMHU IPaBUIaMH 3all0JIHEHHSA MX JIEBBIX
CTOPOH 00OPOTHOH CTOPOHBI TUTYJIA SABIISAIOTCS CIEAYIOLIKE:

2.10.1. B BepxHeit yacTu Gi1aHKa CTPOro IO LEHTPY BIHMCHIBAETCS HaUMEHOBAaHHE
opraHa, OCYIIECTBJSIOIIET0 IMOJHOMOYMS M (YHKIMH Y4penuTeas o0pa3oBaTeIbHOM
opraHu3zaiiu. Yepe3 CTPOUKY BIHCHIBACTCS (BHIPABHUBAHHE — I10 LIEHTPY) IOJHOE
HaMMeHOBaHHE 00pa30BaTENIFHON OpPraHU3allMi B COOTBETCTBHU ¢ YCTABOM.

2.10.2. ITocne cnoB «PerucTpalliOHHEIN HOMEP» Ha CIEIYIOLIEH CTPOYKE CTPOro
[0 IIEHTPY CTABHUTCS PETMCTPAIlMOHHBI HOMEp IO KHUIE PETHCTPAlMH BHIIaBAEMBIX
JIOKYMEHTOB.

2.10.3. ITocne cmoBa «['opomg» Ha cleyroleld CTPOYKE CTPOro IO LEHTPY
yKa3bIBaeTCs FOPO BBIAAYH JOKYMEHTA.

2.10.4. ITocne cioBa «Jlata BeIOa4YW» Ha CIEAYIOLIEH CTPOUYKE CTPOTO IO LEHTPY
yKasbIBaeTcs 4mcio (uubpamu), Mecsn (IIPOMMCHIO), ToJ (UETHIPEX3HAYHOC YHCIIO)
BBIJIa4YH JOKYMEHTA.

2.11. Tlpu 3am0JIHEHUM THTYJa MPWIOKEHHsS K JHINIOMY HEOOXOIMMO HUMETh B
BUY CJIELYIOLIEE:

2.11.1.Tlocne cinoB «lIpunokeHne K OUIUIOMY O IpOdECCHOHAIBHOM
nepernogroropke No» cTaBuTcs LMGpaMu  pPETMCTPAlMOHHBIA HOMEp [IUILIOMA,
BBIIaHHOIO CIIYIIATEIO.

2.11.2. ®amunus, UM, OTYeCTBO (MPH HANTWYMM) [UITYTCA IIOJHOCTBIO B
HMEHUTEILHOM TalEXKe.

2.11.3.Iloce CcmoB «HMMeeT [OKyMEHT 00 00pa3soBaHHH» BIIHCHIBACTCA
HaFMEHOBaHWE JOKYMeHTa 06 00pa3oBaHNM, HA OCHOBaHHH KOTOPOT0 JaHHOE THII0 OBLIO
3a4HCIIEHO U1 00y4JeHHs.

2.11.4. B cTpoKe, COAEPIKAIIECH CIOBA «C» M IIO», YKA3BIBAIOTCS CPOKH 00y4eHHs
cymiaTesis 1O JOMONHUTENbHOM NpodeccuoHansHoi mporpamme. Ilocme cimoBa «o»



ykaspiBaeTcs umcno (upbpamu), Mecanl (IPONKCEHIO), ToJ (YETHIPEeX3HAYHOES YHUCJIO)
TIOCTYIUIEHHs Ha oOydenue. [locie CI0Ba «I10» yKasbiBaeTcs YUCIO (Lpppamu), Mecsl
(IIpOMHCEI0), TO1 (YETHIPEX3HAYHOE YHC/I0) OKOHYaHus ofydenus. B ciydae ecmm roj
Havajia ¥ TroJ OKOHYaHWs OOy4YeHMs COBMNAJAlOT, TO OH YKas3hIBacTCAd OJUH pa3
(COBMECTHO C YHCJIOM M MECALIEM OKOHYaHUA O0yUCHHS).

2.11.5. Tlocne cnoB «mporuen(a) MpodecCHOHATBHYIO TEPENOAroTOBKY B (Ha)»
NPOM3BOJUTCS 3aliCh HA3BaHMA CTPYKTYPHOTO —TOMAPA3ACNCHHSA, PEATH3YIOIICTO
JIOTIOJIHUTETEHYIO PO ECCHOHAIBHYIO POTpamMMy.

2.11.6. B cTpoke mocie ClIOB «I0 IMPOorpaMMe» B KaBbIUKaX 3alMCBIBACTCSA MOTHOE
HAHMEHOBAaHWE  JONOJHUTEIBFHOM  MPOQECCHOHANIBHOW  MPOrpaMMbl  COTJIACHO
HAMMEHOBAHMIO B yueOHOM IUIaHe (NIpOrpamMMe), YTBEPKICHHOM B yCTaHOBIEHHOM
HIOPSTIKE.

2.11.7.Tlocne cnos «Ilpomen(a) cTakupoBKy B (Ha)» 3aImUCHIBACTCS IIONHOE
HaMMEHOBAHWE IIPENNPHUATHS, OpraHU3allid, YYPeXKIEHHA, B KOTOPOM CIIyIIaTesb
TIPOIIEN CTAKUPOBKY, B CTydae €CIH CTAXMPOBKA HE MPELyCMOTPEHA JOMOIHUTEIbHOM
PO eCCHOHANBHOH TPOrpaMMOi, B IaHHON CTPOKE MUILETCS «HE IIPEIyCMOTPEHOY.

2.11.8. B crpoke «3amuTHi(a) aTTeCTAl[MOHHYIO paboTy Ha TeMy» B KaBBIYKaX
BITFICHIBAETCS IIOJHOE HAMMCHOBaHHE TEMbl aTTECTAllMOHHOW paloThl, B Caydae €ciu
aTTecTallMOHHAas paboTa HE TPeIyCMOTPEHa IOMOJIHHUTENBHON IIPOGEeCCHOHANIbHOM
IPOrpaMMoi, B JaHHOH CTPOKE MHUIIETCSA «HE MPEyCMOTPEHOY.

2.12.Tlpn 3anonHeHMH OGOPOTHOM CTOPOHBI —MPWIOKEHHS K IUINIOMY
Heo0X0IMMO UMETh B BUJY CIIEIyOIIee:

2.12.1. B Tabnuie nocie TekcTa «3a BpeMsa o0yueHHs clai(a) 3a4€Thl ¥ 9K3aMEeHbI
10 CIAEAYIOIMM MOIYJIAM» B rpade «Ne» yKasbIBaeTCsA MOPSIKOBEI HOMEP MOJIYJLA.

B rpade «HaumenoBaHHe MOYJsS» JAlOTCA IOJHBEIC HAUMEHOBAHUA OCBOCHHBIX
MOJIyJIei, TI0 KOTOPBIM CAaHBI 3a49€THl U 9K3aMEHBI.

B rpade «KomaudgecTBo wacoB» LU(PpPaMH YKa3bIBACTCS KOMHMYECTBO HacoB,
OTBEJICHHBIX HA OCBOEHUE MOZYJIA.

B rpade «OmuenKay MpOCTABIAIOTCA IPONKCHIO MOJIyYEHHBIE CyLIaTe/IeM OLECHKH
(HarpuMep, «OTIIMYHOY») WIH MUILETCH «3a4TCHOY.

ITocie crnoBa «Bcero» Imdpamu mpocrapisercsd o0lee KOJMYECTBO YacoB,
OTBEJICHHBIX HA OCBOCHUE MPOIPAMMEI.

2.12.2. B umwxkHel uacTh O0OOpPOTHOW CTOPOHBEI MNPUIOKEHHE K AUILIOMY
MOANNCEIBAETCS  PYKOBOAMTENeM 00pa30BaTENbHOW OpraHM3alid M CEKpeTapeM
(paBOTHHMKOM, OTBETCTBEHHEIM 33 O(OPMJICHHE U BBIa4y JOKYMEHTOB).

Ha wmecre, orsemenHom jns medatu — «M.IL», mpocraBisercs medarsb
00pa3oBaTebLHOM OpraHu3alty.

2.13. TokymeHTH 0 KBaluuKanuy oGOpMISIOTCS Ha rOCYINApCTBEHHOM S3BIKE
Poccuiickoit ®enepanuu. JOKyMEHTH O KBaIM(HKAIMM MOTYT OBITH OQOPMICHBI Ha
MHOCTPAHHOM SI3BIKE B IOPANKE, YCTAHOBJIEHHOM JIOKAlbHBIM HOPMATHBHBIM aKTOM
o6pa3oBaTeIbHON OpraHu3alueH.

2.14. Ilocine 3amonHeHMs ONaHKa JOKYMEHTa OH [HOJDKEH OBITh TINATEIbHO
MpOBEPEH HAa TOYHOCTh BHECCHHBIX B HEro sammcei. JIOKYMEHT, COCTaBJICHHBIH C
OIIMOKAMH, CUMTAETCH MCHOPUYEHHBIM U TIOMIEXKUT 3aMeHe. VICOp4YeHHBIE IIpH
3aII0THEHHUH ONaHKM JOKYMEHTOB YHUYTOXKAIOTCA B YCTAHOBJICHHOM TIOPSZKE.



3. PerucTpanus U XxpaHenHe 0JIaHKOB JOKYMEHTOB

3.1. JIyis yueTa BBIIa4d JOKYMEHTOB O KBAIM(pUKAIKHY, TyOIUKaTOB TOKYMEHTOB O
KBaJH(DUKAIIUKA BEIYTCH KHUTM PETUCTPAIIMU BbIJIAHHBIX TOKYMCHTOB:

- KHWra DPErdcTPallii BBIIAYM yIOCTOBEPEHHI O IOBBINIEHAN KBATH(HKAIMH
(ITpunoxenue Ned);

- KHMIa PErMCTPAIMH BEIIA9H IUIIOMOB 0 PO(ECcCHOHAIBHOH IEPENOArOTOBKE 1
MIPWIOXKEHUH K TUIITIOMY

- KHWTa PETUCTPALMH BBIIAa9H CIIPaBoK 00 00yueHu;

- KHATA PErMCTPAaliY BBIIAuH TyOIMKaTOB TOKYMEHTOB.

3.2. B KHUTY perucTpalii BHOCATCS CICOYIOIUE JaHHBIC:

- HOMEp MO MOPAIKY;

- HAHMEHOBAHHUE JJOKYMEHTA;

- PETHCTpALMOHHBIA HOMep JOKyMeHTa (mybinukara NOKYMeHTa, HyOnmkara
MPHIOKEHNS K JIOKYMEHTY)

- aMuIMs, MM M OTYECTBO JIMIA, KOTOPOMY BBIaH MOKYMCHT (B Ciydae
MOMTy4eHHs JTOKyMEHTa II0 JJOBEPEHHOCTH);

- cepusi ¥ HOMep HOKYMEHTa; CEpHsA M HOMEP NPUIOKECHUS K JOKYMEHTY

- IaTa BBINAYM JOKyMeHTa (myOnukara JOKyMeEHTa, MyOiMKara TPHIOKEHHA K
JIOKYMEHTY);

- HaMEHOBaHKe KBATHbUKAIMH/TIPOGECCUOHAIBHOM NeATEIEHOCTH;

- TIOZIMKCH PYKOBOAMTEINS OpraHU3alliH, BEIAABIICH JOKYMCHT;

- TOMHKCH JWIa, KOTOPOMY BBIAAaH JOKYMEHT (€C/IM JOKYMEHT BBIaH JIHYHO
BBIITYCKHUKY JMOO IO JOBEPEHHOCTH), OO jara ¥ HOMEP MOYTOBOrO OTIPABICHUA
(eciy JOKYMEHT HAIpaBJieH depe3 ONepaTopoB MOUTOBOM CBA3M OOIIETO MOMB30BAHMA);

3.3.Kuura permctpallid  BBIJAHHBIX  JOKYMEHTOB  TIPOIIHYPOBBIBACTCA,
IIPOHYMEPOBHIBAETCS. M XPAHWUTCS B CTPYKTYPHOM IIOApPa3fE/ieHHH 00pa3oBaTe/bHOH
OpTaHU3aIMM, BBIIABIIEM JOKYMEHT.

3.4. JToKyMeHTH 0 KBauUKaMy BEAOTCA He mosanee 10 AHelH mocie u3aHud
COOTBETCTBYIOIIETO [IPHUKa3a IUPEKTOopa.

3.5. CBejieHHS O BBIIAHHBIX JOKYMEHTax O KBanubukanuu, QyOnuKatax K HUM
BHOCATCS  OTBETCTBEHHBIM JIMIIOM KO/Uleka B  HMHQOPMAIMOHHYIO  CHCTEMY
«DepepanbHBI  peecTp CBeNEeHMII O JOKyMeHTax 00 oOpasoBanuu u (W) O
KBaTHHUKAIMK, NOKyMeHTax o0 ofyuenuw» B TedeHue 60 [HEH C JaThl BBIIAYH
yKa3aHHBIX JOKYMEHTOB.

3.6. MicriopdeHHble [pPH 3alONTHEHMH OJNaHKW yJIOCTOBEPCHHWH U JMILIOMOB
TO/UIEKAT CIIMCAHMIO M MOCIENYIOMEMY YHAUTOXKeHHI0. CIMCaHHEe TOKYMEHTOB CTPOTOH
OTYETHOCTH IIPOM3BOJMTCS KOMHCCHEH, YTBEPKIACHHOM TNPHUKa30M PYyKOBOAWTEIS
o6pa3oBaTebHOM opranusanuu. VicriopueHHbe OJaHKH TOKYMEHTOB YHHYTOXKAIOTCA B
YCTAHOBJIEHHOM MOps/IKE Ha OCHOBAHMH aKTa 00 YHHYTOXKEHNH JTOKYMEHTOB.

3.7. VicriopueHHBIe TIpH 3aIONHEHUH ONAHKH JOKYMEHTOB O KBalH(QHKaIlHH
HOIJIeKAT 3aMEHe M BO3BPAIAIOTCS CIELHUAIKNCTY, OTBETCTBEHHOMY 3a JOKYMCHTHI
CTpOro#f OTYETHOCTH, jUls 3aMeHEl. IIpH 5TOM COXPAHSETCS TPEXKHWA IOPAIKOBBIA
PETUCTPAIIHOHHEIN HOMEp JIOKYMEHTA H 1aTa €ro BbIayuH.

3.8.BnaHk¥  JOKYMEHTOB  XpaHATCS B CTPYKTYpPHBIX  IIOAPAa3IEICHHMAX
06pa3oBaTe/bHOM OpraHu3aldy Kak JNOKYMEHTBI CTPOTO# OTHETHOCTH M yUMTHIBAIOTCA
10 CIIELUATBHOMY PEECTPY.



4. Tlopsimok BbIAa4H JOKYMEHTOB H HX Xy0JHKAaTOB

4.1. Jlybnukarsl BBIJAFOTCA JMI@M, YTPAaTHUBINAM JOKYMEHTBI, IIpH YCIIOBHUH
HaIM4Us B 0Opa3sOBATENBHON OpraHM3allid BCEX HEOOXOMMMBIX —CBEACHHH O
POXOXKICHHH IaHHBIMU cliymratensimMu obydenus. J[yb6mukar Bbuiaercs Ha (QaMHIIHIO,
WMSI, OT4ecTBO (IIPM HAJIMYMHM), Ha KOTOpBle GBUI BEINAH NOVIMHHHK JOKymeHTa. Ha
TyOnuKaTe JHOKYMEHTa Nepell CIOBAMH «yIOCTOBEPEHHEY, «IUILIOM» JENaeTCs 3aIlUCh
«ry6nmukaTy. JlyGiMKaT JOKyMEHTa O KBaJU(HKAIWK BBIACTCA Ha OCHOBAHHMH JIMYHOTO
3asBJICHUS BBIITYCKHMKA.

4.2. TokyMeHT 0 KBanupukarmu (1yOIuKaT JOKyMEHTa) BEIIACTCS BBITYCKHHKY:

- IUYHO;

- Ipyromy JIMIy TIO 3aBEPEHHON B YCTAHOBJICHHOM TOPSAIKE JOBEPCHHOCTH,
BBIZIAHHOM YKa3aHHOMY JIMILY BEIITYCKHHUKOM;

- 110 3asMBIIEHHIO BHINMYCKHHKA HANpaBIAETCA B €ro aapec 4Yepe3 OIepaTopos
[TOYTOBOM CBsA3M OOILIEr0 IIOJL30BAHMS 3aKa3HBIM ITOYTOBBEIM OTIIPAaBJIEHHEM C
YBEJIOMJICHUEM O BPYYEHHUH.

4.3, YBelOMJIEHHE O BPYYEHHH XPAHUTCS BMECTE ¢ KHUIOM PEerHCTpalluy BbIIa9H
JOKYMEHTOB.

4.4, loBepeHHOCT W (WIM) 3asBIEHHE, 110 KOTOPHIM OBLI BBIIAH (HampaBieH)
JOKyMEHT (j1y0IHKaT JOKYMEHTA), XpaHATCs !

-70 TporpaMMaMm  Npo(ecCHOHANbHOM TEpPernoiroToBKA B JIMYHOM  Jeie
BBIITY CKHUKA,;

- [10 TIPOrpaMMaM MOBBIIICHHS KBATU(HKAIMK COBMECTHO C KHUTOH PETHCTPALMK
BBIIAUH JOKYMEHTOB (Iy0MuKaTa JOKYMEHTA).

4.5. Ty6nukar [0KyMEHTa O KBaIA(pHKAIMK BRIACTCS:

- B3aMeH YTPaueHHOro [IOKyMEeHTa O KBanHM@ukaiuu (Ha OCHOBaHMH JIHIHOTO
3asBJICHUS, BHINIMCKH U3 MpHKasa 06pa30BaTebHON OpraHU3aliy O BBIAAYE JOKYMCHTA,
0OBSBIEHIS O TIOTEPE JOKyMEHTA B CPEICTBaX MaccoBoi nupopmanun);

- B3aMeH JOKyMEHTa O KBAIM(HKALUH, COAEPIKAIIEro OMMOKH, OOHApYKCHHBIE
BBIITYCKHMKOM I10CTIE €T0 MOJIY4YEHHU.

4.6.B cmydae yTpaThl TOJIBKO AHMIUIOMA MO0 B Cilydac OOHapyXEHHA B HEM
OIMIHBOK TOC/IE E€r0 TIOMyYeH!s BBITYCKHUKOM BEIIAIOTCA IXyOMMKaT AMIuioMa 1 TyO/uKar
NPUIOKEHHS K HEMY.

47.B ciydae yTpaTsl TOJNBKO NPWIOKEHHS K Jumuiomy Jubo B clydae
o6HapyKEHHs B HEM ONIMOOK IOCIE €0 MOJTy4YeHHs BBITYCKHUKOM BBIAACTCS QyOmuKaT
NIPUIOKEHHUS K JUILIOMY.

4.8. umioM (my6nukar oumuioMa) 0e3 NPUIOKEHHS K HEMY JCHCTBUTEICH.
TIpiioXeHne K AMIUIOMY HefeHcTBHTENbHO Oe3 muruioMa. JlyOnMKaT MpUIOKCHHA K
JUIUIOMY HeeiicTeuTeneH Oe3 qumioma uin 6e3 aydiukaTa IUmioma.

4.9. 3agenenne O Bbiade AyOiMKarta JOKYMEHTOB O KBalW(HKALUK, KOMHH
ny6nuMKaTa MOKYMEHTAa XPaHATCS B JIAYHOM [e€ BBIIYCKHHKA M0 IporpaMMmam
npodecCHOHATBHOA TIEPENMOATOTOBKH, 0 MPOrpaMMam IOBBIIICHHA KBaH(pUKAIIH
hopMupyroTCs B OTAEIbHOE AeT0. COXpaHUBIIHIICA NOMITAHHUK IUIUIOMA U TIOVIHHHNK
[IPUTOXKEHHS K IUIUIOMY H3BIMAIOTCs 06pa3oBaTelIbHON OPraHU3aleH U yHUYTOKAOTCA
B YCTAHOBJIEHHOM IIOpAJIKE.

4.10. HeBocTpeOGOBaHHbIE IUIUIOMBI O TPOQECCHOHANBHONH TEPENOArOTOBKE
ciaymiatenelf, obydJaromuxcs IO MporpaMmam npoecCHOHATBHON TEPEroArOTOBKY,
BKJIAJIGIBAIOT B KOHBEPT, KOTOPEIH IOAMIMBAIOT B TMYHOE JEJI0 CIIyIIATEIS.



4.11. inst HeBOcTpeGOBAHHBIX YHAOCTOBEPEHHH O MOBHILNEHAM KBaJIH(bHUKAIMK
(bopMUpYETCS OTIETBHOE JIET0 HEBOCTPEOOBAHHEIX JIOKYMEHTOB.

5. 3akJIHYHTEeIbHBIE MOJI0KEeHHS
5.1. B mnacrosmee IlomoxkeHHe MOryT BHOCHTHCS M3MEHCHHS M JIOIOJHEHH,
KOTOpbIE YTBEPXKIAIOTCA IPUKA30M IMPEKTOpa KOJUIEMKA IOCJIC PACCMOTPEHUA H
coryiacoBanusi COBETOM KOJIIIEDKa.
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[Ipunoxenue Ne2

Junjom o npodeccHOHANBLHOMH MepenoJroroBKe
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[Tpunoxenue Ne3

MHHHCTEPCTBO OEPA30BAHWS M MOJIOIEXKHOM TTOJIMTUKK CBEPIJIOBCKOU OBJIACTH

I'OCYJIAPCTBEHHOE ABTOHOMHOE MIPO®ECCHOHAJIBHOE OBPA3OBATEJIbHOE
YYPEKIEHUE CBEPIJIOBCKOM OBJIACTH
«EKATEPHHBYPI'CKUI MOHTAYKHBIN KOJUIEK»

CnpaBka Ne

00 00y4yeHHH B 00pa30BaTEJbLHOM YYPEKIACHHUH, PEATH3YIOLIEM
JONOJIHHTE/IbHbIE NpotdeccHOHATbHbIE IPOrPaMMbI
JlanHas cripaBKa BBIIaHA

(pamunus,

WMsl, OTYECTBO — MPH HATHIHUH)

Jata poXKACHHS « » I. B TOM, 4To OH (a) oOydancs (ach)
B

(moHOE HaMMeHOBaHHe 06pPa30BaTEILHOTO YIpeKASHN)

M €ro MECTOHAX 0 IEHHE)

dopme

(O4YHAas, 3a09Has)

ITo mporpamme

Cpoku 00y4eHus.

JupexTop

(OHO)
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Kunra perucTpaiiy BbIIaHHLIX JOKYMEHTOB O MOBBIIIEHHH
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